
Summerbell Dance Academy Privacy Policy 

Like every organisation, we are required to comply with the new EU General Data 

Protection Regulation (GDPR), which is in force from 25th May 2018 replacing the 

1998 Data Protection Act. The GDPR aims to protect the privacy, rights and 

freedoms of all EU citizens, and places stricter requirements on organisations relating 

to how they process personal information. 

GDPR states that personal data should be ‘processed fairly & lawfully’ and 

‘collected for specified, explicit and legitimate purposes’ and that individuals data is 

not processed without their knowledge and are only processed with their ‘explicit’ 

consent. GDPR covers personal data relating to individuals. Summerbell Dance 

Academy is committed to protecting the rights and freedoms of individuals with 

respect to the processing of children's, parents, visitors and staff personal data. The 

Data Protection Act gives individuals the right to know what information is held 

about them. It provides a framework to ensure that personal information is handled 

properly. 

Collection of Data 

Summerbell Dance Academy Malta collects certain data from it’s students (at their 

consent), including their full names, email addresses, date of birth, contact numbers 

and any SEN or medical requirements.  

 

Information we collect 
 

Information you provide voluntarily 

When you sign up for Summerbell Dance Academy Classes, you will be given a 

registration form to fill out, to voluntarily give your personal details. 

Information we collect automatically 

When you browse our website we may collect information about your visit to the 

website. This information may be used to track the users activity on the website and 

used with tools such as google analytics. We use cookies on our website also to track 

the website’s activity, and the user is notified of this fact on entering the website.  

 

 

Use and disclosure of information. 

This personal information will be used to create and update our internal class 

registers, which facilitate the day to day running of the dance classes.  
 

Your contact information may be used to contact you regarding Dance school 

information, events and activities within a reasonable amount.  We will never pass 

on your contact details to another party. 
 

Summerbell Dance Academy Malta is a registered Dance School with the IDTA 

(International Dance Teachers Association) and conducts annual exam sessions. For 

this purpose we need to share basic information on the students with the IDTA. This 

includes the students full name, date of birth and if applicable any SEN or medical 

requirements.  



 

Storage and use of personal information  

The student’s personal information will be stored for a reasonable amount of time, as 

listed below. 

Children’s records - 

including registers, 

medication record books 

and accident record 

books pertaining to the 

children 

1 year after the student 

has left Summerbell 

Dance Academy Malta. 

Requirement 

Until the child reaches the 

age of 21 - or until the 

child reaches the age of 

24 for child protection 

records 

Recommendation 

Records of any 

reportable death, injury, 

disease or dangerous 

occurrence 

3 years after the date the 

record was made 

Requirement 

 

There are no paper copies of students or parent’s data except for class registers. 

These registers will not contain Children’s full names and therefore are unidentifiable. 

Any necessary paper documentation of children's records will be kept in a locked 

filing cabinet. These records are shredded after the retention period.  
 

Summerbell Dance Academy stores personal data held visually in photographs or 

video clips or as sound recordings. No names are stored with images in photo 

albums, displays, on the website or on Summerbell Dance Academy’s social media 

sites. Students/ parents have a right to opt out of photographs or video clips at any 

time.  
 

Access to all Office computers is password protected.. Any portable data storage 

used to store personal data, e.g. USB memory stick, are password protected and/or 

stored in a locked filing cabinet.  

 

Your rights: 

The subject has the right to make an access request for their information stored, 

which will be replied to within 30 days of receiving the request. 
 

You have the right to request to have your information deleted from our files, if you 

would like to do so, please email us at: summerbelldancemalta@gmail.com  

 

GDPR means that Summerbell Dance Academy Malta must;  

* Manage and process personal data properly 

* Protect the individual’s rights to privacy 

* Provide an individual with access to all personal information held on them 
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